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Kanyashree Prakalpa

User Manual

This manual guides Head of Institution (School) to access Kanyashree Prakalpa actions
through their secured portlet.

A. LOGIN PROCESS
Step-1

Use “Intra Kanyashree Login” to access your responsibilities.

o rm

g Kanyashree

SHOW BANNER

QTRACK APPLICATION STATUS WHO ARE ELIGIBLE u GUIDELINES

[’

Kanyashree Prakalpa Latest News :‘pklnim Kanyashree Login
West Bengal haz an  adolescent (10-19 years) Kanyashree Prakalpa 2013, a CCT =cheme for improving .

population of 1.73 Crores, out of which 45.11 % are girls. the status and well being of the girl child in thy

The age group 10-14 years forms 9.3% of the total been formulsted by the Department

population  while 15-19 forms 97% of the total Development and Social Welfare, Governme

population (Source: Detailed Tables-SRS based on Bengal. The scheme aims st incentivizing s=chooling of all
Census2011; WHR india.gowin fvital _stafisti

SRS _Repori). EImED

TR Student's Corner

. . = Status Checking
Vision & Mission
= Feedback

Visiters : 1255
Online : 125

Protecting and empowering all adolescent girls and
supporting their healthy development by creating an
enahling environmert for  their  padicipstion  and
meaningful cortribution to society.

4 Kanyashree Prakalpa
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Kanyashree Prakalpa

Step-2
Login has been divided into various levels according to hierarchy. Data entry has to start
from the “Institution Level” .

=

L] INTRA KANYASHREE LOGIN

District Level =

Click here to login into

Institution Level

Institution Lev:é]u

Step -3
Click on” Head of the Institution (HOI)” tab.

LI INTRA KANYASHREE LOGIN

District Level

Head Of Institution (HOI] Click here for Login

Child Care Institute [CCT)
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Step-4

Kanyashree Prakalpa

For HOI, please login with the user login id of your school (DISE code).

USER MAME:

PASSWORD:

8k53¢

CM

Head Of Institution (HOI)

Bka3c

3. Enter same text as shown

2. Enter password

4. Click here to LOGIN

19110414103 1. Enter unique User ID

Dashboard
Dashboard will show you the applications status at glance.

Head Of Institution (HOI)

3 Welcome KOLSUR HIGH SCHOOL

Complete Applications
Received

Partial Applications
Received

Applications Pending For
Approval

Verified
Applications

sanctioned
Applications

0

0

0

0

0

&8 Online Entry for Kanyashree Scheme

Version-1.000 @ 25.09.2013
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Kanyashree Prakalpa

B. Process for Online Entry

Step-1

Use “Online Entry for Kanyashree Scheme” tab to fill up application form.

&8 Online Entry for Kanyashree Scheme Click here for Online Entry

Upload Basic Details

Upload Photographs

Upload Supporting Documents

Edit Applicant Details

-

1 Applications

@& School Details

Step -2

Use “Upload Basic Details” link to fill up the basic details of applicant.

Online Entry for Kanyashree Scheme

Upload Photographs
Upload Supporting Documents
Edit Applicant Details

1 Applications
& School Details
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Kanyashree Prakalpa

Step -3

At first select any “Type of Scheme” and click on the radio button. Form K1 is the “Annual”
Scheme and Form K2 is the “One Time Grant”.

CANDIDATE BASIC DETAILS should be submitted to “GENERATE CHILD ID”. Remember
“** marked fields are mandatory and must be filled for successful submission.

Online Kanyashree Prakalpa Application Form
Serial Number of the Application * - 1. Enter the SI. Number of the application

INITIAL INFORMATION 2. Click on this radio button

] = - =
Type of Scheme () ppATAL SCHOLARSHIP [FORM K41} ) ONE TIME GRANT [FORM K2)

Type of Institute * l S Celert e IEI

3. Click here to select type of Institute

Progress.. 0%

Click on this calendar for date
CANDIDATE BASIC DETAILS

Applicant's Hame *

DOB|DDMMIYYYY)* 5 (e .o 02082004

Father's Hame*

Mother's Hame *

. Fill up these * marked fields

with applicant

5. Click here to
Generate Child ID

RESET
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Kanyashree Prakalpa

Step -4

After generating the Unique Child ID the full detail form will appear. There are several parts of
that part. The first part of this form is “Personal Details”. Remember “* ” marked fields are
mandatory and must be filled for successful submission.

Online Kanyashree Prakalpa Application Form

Basic entry successful!! System generated Unique Applicant Id is: 19110414103130000003
Please Note Down the Applicant Id for writing it in Hard Copy Form.

Progress....54%

* Marked fields are mandatory & must be filled.
Application Serial No 000011

Click on the button to select if
PERSONAL DETAILS the candidate physically
challenged or not

Enter the

percentage in
Marital Status *

digit

Physically Challepass

Percentage of Dizability (as per certificate) 45_

Fill up these * marked fields | GENERAL [+]  BothFather & Mother ) Yes @ No
Deceased*
Aadhaar Card @ Yoz ) No Aadhaar Humber 484848484848
Gross Annual Family 1iuﬂm
Income (Rs)

Version-1.000 @ 25.09.2013
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Kanyashree Prakalpa

Step -5

The next part of this form is “Contact Details”. Fill up both the Current Address and Permanent
Address. If both the Current address and Permanent address are same then tick the “Same as Current
Address” checkbox. The Permanent address will automatically appear as Current Address.

CONTACT DETAILS

Cumrent Address
House No 56
Street/Road PALPARA ROAD

Fill up these * marked fields

12 characters entered. | 38 characters remaining.

Post Office * HABRA Enter the Post office
Select District * | NORTH TWENTY FOUR PARGANA 1.Enter the District from dropdown
BlockiMunicipality * iH};\BR}_\ =0

: : 2.Enter the Block after selecting District
Police Station * HABRA
PIN * T777I7

Permanent Address

Same as Current Address

House No 56

Tick the field if Current & Permanent TR ROID

address are same

0 characters entered. | 50 characters remaining.

Post Office * HABRA

Select District [ NORTH TWENTY FOUR PARGANA x|
BlockiMunicipality * HABRA - |

Police Station * HABRA

PIN * 7T

Contact No * +31 9898989898 Enter the 10digit mobile number

Version-1.000 @ 25.09.2013 8|Page



Kanyashree Prakalpa

Step -6
The next part of this form is “Educational Institution Details”. The Institution Detail will appear
automatically.

EDUCATIONAL INSTITUTION DETAILS

Institution's Name * KOLSUR HIGH SCHOD[
Address *

Inzititution's Premizes No AA

Locality/Road DEGANGA ROAD

12 characters entered. | 38 characters remaining.

Post Office * DEGANGA

Select District * [ NORTH TWENTY FOUR PARGANA [~]
Block/Municipality * [DEGANGA =]
Police Station * DEGANGA

PIN * 744444

Affiliated To * WBBSE

Step -7
The next part of this form is “Bank Details”. Select the Bank Name from the dropdown and fill-
up the respective fields.

BANK DETAILS 1.Select Bank from dropdown
Bank Name * imf OFNDIA
Branch Name * DEGANGA
Branch Code T
AIC Number* 4444444444444 3.Enter the A/C Number
IFSC codg BKIDO CEABGE 4. Enter the IFSC Code

The * marked fields

are mandatory

Version-1.000 @ 25.09.2013 9|Page



Kanyashree Prakalpa

Step -8

The next part of this form is “Declaration”. Select the declaration date from the calendar.

Click on the calendar

DECLARATION to enter the date

A. Candidate's Declaration Date 02fo9f2013 = WYy e.g. DRDE2004)
B. Parent's or Legal Guardian Declaration Date  |04/p9/2013 = (odimmyyy e g ORDE2004)
C. HOI Declaration Date B (otimmiyy 2.9 02082004)
D.Superintendent Declaration Date 04/09/2013 = (agmmiyyy e.g. 0862004)
E. Appropriate Certifying Authority 07/09/2013 = atmmigy e, 08762004)

Declaration Date

Click to Submit the Form S—

Step -9

After submitting the full entry form the next part is “Upload Attested Scanned Photograph”
section. This part allows to Upload Candidates Scanned Photograph. Note that the photo must be in
JPG/ JPEG format.

System generated Unique Applicant Id: 19110414103130000003
Application Serial No 000011

Click on the browse
button and chose photo
from your local disk

UPLOAD ATTESTED SCANNF™ ..o1OGRAPH

aronee.

Photograph 32696rpw20080007.jpg | [50 K] [JPG JPEG ONLY]

Click on Submit to Preview

and Crop the image

Version-1.000 @ 25.09.2013 10|Page



Kanyashree Prakalpa

Step -10

This Create Thumbnail part allows cropping and saving the image.

CREATE THUMBNAIL

Drag on the image ]
for cropping : - Preview

SAVE THUMBNAIL

Click on SAVE THUMBNAIL to
save the image.

Step -11

The last and the final part of the form is Supporting Documents Enclosed part. The scanned
document should be in JPG, JPEG format. Tick the checkbox to get the browse button.

Photo Uploaded Successfully !I!

System generated Unique Applicant Id; 19110414103130000003
BR0011

Click on the Checkbox to
upload declaration

SUPPORTING DOCUMENTS ENCLOSED
] Upload Declaration Page (3rd page ofthe form) [JPGIIPEG ONLY]

o)
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Step -12

Kanyashree Prakalpa

The last and the final part of the form is Supporting Documents Enclosed part. The scanned

document should be in JPG, JPEG format. Tick the checkbox to get the browse button.

System generated Unique Applicant Id: 19110414103130000003
Application Serial No: 000011 and chose sy

from your local drive

SUPPORTING DOCUMENTS ENCLOSED

il Upload Declaration Page (3rd page of the form) [JPGUPEG ONLY] scan0002.jpg

Click on Submit to upload the

Click on the browse button

declaration in JPG format

declaration

3';, KOLSUR HIGH SCHOOL, Head Of Institution (HOH Click here to return to the HOI dashboard

Success Message
after full Insertion

Declaration Uploaded Successfully~

Version-1.000 @ 25.09.2013 12| Page



Kanyashree Prakalpa

C. Process for Edit Existing Application

Step-1
The Applicant Details can be edited further from Edit Applicant Details.

&R Online Entry for Kanyashree Scheme

Upload Basic Details
Upload Photographs

Upload Supporting Documents

Edit Applicant Details Click here to edit existing applicant details

1 Applications

&& School Details

Step-2

The Applicant Details can be edited further from Edit Applicant Details. Click on the form icon
to edit the full detail of the applicant.

Shows the unique Applicant ID Shows the Applicant Name Shows the icon if data
partially entered
SL.NO | Ar:.\CATION D APPLIv~. ‘T NAME FAKIIALE” .. | FURM
Click here to edit th by s
1 19110414103130000001 | TEST TEST TEST THIEE 1O Eolil e 5 ‘ 4
full details entry & i
A lll
2 19110414103130000002 | TEST NEW TEST TEST NEW e ‘}
el
A 9
3 16110414103130000003 | SANTI LATA GHOSH — ‘; |
13| Page
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Step-3

Kanyashree Prakalpa

The Applicant full entry can be edited as per requirement. Note that some fields cannot be

edited and those are mentioned below. Also “*” marked field cannot be left blank.

Personal Detail Edit:

Edit disabled for Marital Status. Other fields are editable.

Marital Status *
Physically Challenged *

Category

Aadhar Card

Gross Annual Family
Income

PERSONAL DETAILS

UN-MARRIED

@ ves @ No Percentage of Disability (as per certificate) 45 %

GENERAL [+]  Both Father & Mother © Yes @ No
Deceased *

@ yes 0 Mo Aadhar Humber 484848484848

Rs 110000

Contact Detail Edit:

All fields are editable.

Version-1.000 @ 25.09.2013

Cumrent Address *
House No 5§
Street’'Road PALPARA ROAD
:‘12 characters entered. | 38 characters remaining.
Post Office '_rp_l\B_ﬂ_.n L
Select District MNORTH TWENTY FOUR PARGANA E'
Block/Municipality i HABRA -1 EI
Police Station |HABRA
PIN ezl
Eeumcmbit ke Same as Current Address
House No 56
Street/Road |PaLPARA ROAD
‘12 c.ﬁaraé'.[ers en{ered-. .|-38- ch"aradérs remé.ining.
Post Office HABRA
Select District [ NORTH TWENTY FOUR PARGANA -
Block/Municipality [HaBRA -1 =]
Police Station HABRA
PIN [r77777
14| Page




Educational Institution Details Edit: Edit disabled for District. Other fields are editable.

Kanyashree Prakalpa

EDUCATIONAL INSTITUTION DETAILS
Institution's Name * |KOLSUR HIGH SCHOOL
Address *
Insititute No lan
Locality/Road |pEGANGA ROAD
;12 chéi’éderé'e'n'fé'r-e d. |38 cﬁ'aré'c'te-ré re'r'ria'ini'ng.

Post Office \DEGANGA
Select District | NORTH TWENTY FOUR PARGANA -]
Block/Municipality | DEGANGA [~
Police Station DEGANGA
PIN (724444
Affiliated To * WBBSE

Bank Details Edit: Edit disabled for all fields.

Bank Hame

Branch Name

Branch Code

AIC Humber

IFSC code

BANK DETAILS

BANK OF INDIA

DEGANGA

i

444444444444444

BKIDOSEAGEE

Declaration Edit: Edit enabled for all fields.

DECLARATION

A, Candidate's Declaration Date

B. Parent's or Legal Guardian Declaration Date
C. HOI Declaration Date

D.Superintendent Declaration Date

E. Appropriate Certifying Authority
Declaration Date

Version-1.000 @ 25.09.2013

;02,"09,'2013 | ™= (g =.0. 03082004)
Z_lﬁ_d,_.‘fl_]‘_;,-_'_za_l_s 'ﬂ" (ddimmyyyy e.9. 08DE2004)
ul,"ul,'mnl "ﬂ’ {ddimmvieyyy e.g. ORO6/2004)
loa/09/2013 | (agmminyy = 9. 02082004
lo7/u9/2013 | == jsamminyy e 0. 08062009

Click Update button




Kanyashree Prakalpa

Step-4
After successful edit the view page will appear with full details along with the photo and
document preview.

e T ]

Updated successfully

Click on Print button to print
the details

SANTI LATA GHOSH

Image preview

ApplicantiD 19410414103 13 0000003 Serial Ho 000011

Date of Birth  04/05/1995 Scheme  ANNUAL SCHOLARSHIP (FORM K1)

PERSONAL DETAILS

Father's Name RANJAN KUMAR GHOSH
Mother's Name KEYA GHOSH

Guardian's Name  KEYA GHOSH Relationship MOTHER
Marital Status UN-MARRIED Category ‘GENERAL

Physically Handicapped YES Disabilty Percentage 45

Both Parents Deceased NO

Aadhar Card YES Aadar Card Ho 484848484848

Gross Annual Family Income (Rs) 110000

CONTACT DETAILS

Current Address

House No 56
Road/Street PALPARA ROAD

Police Station HABRA Post Office HABRA
BlockiMunicipaity HABRA -1 District  NORTH TWENTY FOUR PARGANA
Pin TITTTT

Permanant Address

House No 56
Road/Street PALPARA ROAD

Police Station HABRA Post Office HABRA
Block/Municipality HABRA -1 pistrict  NORTH TWENTY FOUR PARGANA
Pin TTTTIT

Mobile Ho +91 9398989898

EDUCATIONAL INSTITUTION DETAILS

Institution Hame ~ KOLSUR HIGH SCHOOL

Premises No Y

Block/Municipality DEGANGA District  NORTH TWENTY FOUR PARGANA
Pin 744444

Affiliated To 'WBBSE

S —

Branch Name DEGANGA Branch Code FIITTTT777

AIC No 444444444444444 IFSC Code BKIDO56A666

‘Candidate Declaration 01/09/2013 ParentiLegal Guardian Declaration 04/09/2013

HOI Declaration Super Declaration 01/01/0001
Appropriate Certifying Authority Declaration 07/09/2013

SUPPORTING DOCUMENTS

Document preview

Version-1.000 @ 25.09.2013 16|Page



Kanyashree Prakalpa

Step-5

After successful edit the view page will appear with full details along with the photo and document

%KDLSUR HIGH SCHOOL, Head Of Institution (HOI) Click here to return to HOI Dashboard

Step-6
The Applicant Details can be edited further from Edit Applicant Details.

&8 Online Entry for Kanyashree Scheme |

Upload Basic Details

Upload Photographs

Upload Supporting Documents

Edif Applicant Details Click here to edit existing applicant details

1 Applications

@A School Details

Step-7
The Applicant Details can be edited further from Edit Applicant Details. Click on the PHOTO
icon to edit the photo of the applicant.

Shows the unique Applicant ID Shows the Applicant Name Shows the icon if data
partially entered

SL.NO | ~. ICATIONID APPr.. T NAME — —

19110414103130000001 | TEST TEST TEST

[ [ [ Click here to edit the |
2 19110414103130000002 | TEST NEW TEST TEST NEW applicant photo 4 »

-
3 15110414103130000003 | SANTI LATA GHOSH i ! ‘;

Version-1.000 @ 25.09.2013 17| Page



Kanyashree Prakalpa

Step-38
The Applicant Photo can be change from here. Follow the same steps as photo upload to upload
a new photo.

3: KOLSUR HIGH SCHOOL, Head Of Institution (HOI)

Click on Back to return to

the previous page

Application ID: 19110414103130000003
Application Serial No: 000011
Existing Image

Display the existing
photo.

UPLOAD ATTESTED SCANNED PHOTOGRAPH
Photograph 32606rpw20080007.jpg | LJPG,JPEG ONLY]

Step-9
The Applicant Details can be edited further from Edit Applicant Details.

&8 Online Entry for Kanyashree Scheme |

Upload Basic Details

Upload Photographs

Upload Supporting Documents

Edif Applicant Details Click here to edit existing applicant details

1 Applications

@A School Details

Version-1.000 @ 25.09.2013 18| Page



Kanyashree Prakalpa

Step-10

The Applicant Details can be edited further from Edit Applicant Details. Click on the PHOTO
icon to edit the photo of the applicant.

Shows the icon if data
partially entered |

Shows the unique Applicant ID Shows the Applicant Name

SL. NO "ICATION ID APr.. T NAME

1 19110414103130000001 | TEST TEST TEST — ’ 4

2 19110414103130000002 | TEST NEW TEST TEST NEW — glick he.re tocCies 4
supporting document :

3 19110414103130000003 | SANTI LATA GHOSH — ’ 4

The Applicants Supporting Documents can be change from here. Follow the same steps as
Declaration Upload section to upload a new supporting document.

System generated Unique Applicant Id: 19110414103130000003
Application Serial No: 000011
Existing Declaration

Display the existing '
document preview

SUPPORTING DOCUMENTS ENCLOSED

Upload Mew Declaration Page (3rd page of the form) [JPG/JPEG OMLY] || BROWSE.. | No file selected.
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Kanyashree Prakalpa

D. Process for Viewing the Status & Forward the Application

Step-1

The Application status and application details can be viewed from the “View Details of All the
Applications”. Also HOI can forward the application to SI from here.

&8 Online Entry for Kanyashree Scheme

1 Applications

View Details of All the Applications Click here to view the application details

&R School Details

Step -2

The Application status is displayed along with the applicant name and applicant ID. Also the
HOI can “Forward” the application.

SL. NO APPLICATION ID APPLICANT NAME STATUS ACTION PENDING

1 19110414103130000001 | TEST TEST TEST ApplicatlomSEERg MPLOADED BY INSTITUTE FORWARD
displayed
2 19110414103130000002 | TEST NEW TEST TEST NEW UPLOADED BY INSTITUTE FORWARD
3 19110414103130000003 | SANTI LATA GHOSH UPLOADED BY INSTITUTE FORWARD
Click here to forward
the application to SI
Step-3

After clicking on forward the popup will be displayed for confirmation. Click Yes to continue
else click No to stop forwarding.

Forward the Application of
SANTI LATA GHOSH
[19110414103130000003]
For Verification.
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Step-4

Kanyashree Prakalpa

After confirming the forward status message will automatically be updated.

SL. NO

APPLICATION ID

APPLICANT NAME

19110414103130000001 | TEST TEST TEST

STATUS

ACTION PENDING

UPLOADED BY INSTITUTE FORWARD ‘
2 19110414103130000002 | TEST NEW TEST TEST NEW UPLOADED BY INSTITUTE FORWARD ‘
3 10110414103130000003 | SANTI LATA GHOSH FWDTO DI/SI/ADI FOR
VERIFICATION
Status Message
Updated after Forward
Step-5

SL. NO

APPLICATION ID

APPLICANT NAME

TEST TEST TEST

To view the details of the applicant click on the Applicant Name.

STATUS

ACTION PENDING

Click here to view the

1 19110414103130000001 UPLOADED BY INSTITUTE FORWARD ‘
2 19110414103130000002 | TEST NEW TEST TEST NEW UPLOADED BY INSTITUTE FORWARD ‘
3 19110414103130000003 SANTI LATA GHOSH e fluetstis

VERIFICATION

detail of applicant

Version-1.000 @ 25.09.2013
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Kanyashree Prakalpa
Step-6

To view the details of the applicant click on the Applicant Name.

Click here to print the Click here to return to

detail of applicant the details page

SANTI LATA GHOSH

'
-
Applicantid 19110414103 13 0000003 Serial Ho 000011 56

Date of Birth 04/05/1000 Scheme ANNUAL SCHOLARSHIP (FORM K1)

PERSONAL DETAILS

Father's Name RANJAN KUMAR GHOSH

Mother's Name KEYA GHOSH

Guardian's Name KEYA GHOSH Relationship MOTHER
Marital Status UN-MARRIED Category GENERAL

Physically Handicapped YES Disabilty Percentage 45

Both Parents Deceased NO

Aadhar Card YES Aadar Card Ho 484848484848

Gross Annual Family Income (Rs) 110000

CONTACT DETAILS

Current Address

House No 56

RoadiStreet PALPARA ROAD

Police Station HABRA Post Office HABRA
Block/Municipality HABRA -1 District ~ NORTH TWENTY FOUR PARGANA
Pin TITTTT

Permanant Address

House No. 56

RoadiStreet PALPARA ROAD

Police Station HABRA Post Office HABRA
Block/Municipality HABRA -1 District NORTH TWENTY FOUR PARGANA
Pin T7ITT

Mobile Ho +91 98938989898

E. Process for Updating School Details
Step-1

The Institution Details can be updated from the “Update School Details” section.

)

@& Online Entry for Kanyashree Scheme

-

1 Applications

@& School Details

Update School Details Click here to update school details

Version-1.000 @ 25.09.2013 22| Page



Kanyashree Prakalpa
Step-2

Enter the correct Address Details for the Institution. The Edit is disabled for Institution Name,

District and Block/ Municipality.
Online Updation of Institution Details

Institution Name ~ KOLSUR HIGH SCHOOL
District NORTH TWENTY FOUR PARGANA

Block/Municipatty DEGANGA

EDUCATIONAL INSTITUTION DETAILS

Address *
Insititution's Premises No ;'-jﬁ
Locality/Road DEGANGA ROAD
12 characters entered. | 38 characters remaining.
Post Office * IDEGANGA
Police Station * [DEGANGA POLICE STATION
s —_—
Affiliated To * ;WBBSE

g Kanyashree

SHOWY HIDE BANKER

Click here to logout g

Other [sovernment Schemes |
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